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Daily Summary 
The Daily Summary is designed for multiple locations organized by user (i.e Supervisor, 
Director, Executive, Organization.) It gives you a breakdown of Cash Overages/Shortages, 
Weather, Sales, and Customers/Guests for each location. It also gives you a breakdown of 
Sales by Shift, Sales by department as well as Sales to Date.  
 
Start: Select the date you wish to view by using the green [Arrows] or by clicking on the 
[Calendar icon] 
 
Cash Overage/Shortages: See any potential cash issues for any Location by clicking the 
green [details] option you can see exactly what the issue is along with suggested solutions for 
the detected issue.  

 
Weather: see what the weather conditions were like that day at each individual location.  

● Note: Ensure Zip Code is entered under [Administration>Location] 
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Sales by Location: allows you to see the # of checks and Sales Totals for the day compared 
to the same day last week and last year. It also shows you the Labor % and the Discounts and 
Voids for the day. 

 
Guests/Customers by Location: allows you to see not only the number of guests but also the 
PPA (Per Person Avg.) as well as allowing you to compare the data to the same day last week 
and last year. 

 
Sales by Shift: allows you to see the # of checks and Sales Totals for the day broken down by 
shift compared to the same day last week and last year. It also shows you the Discounts and 
Voids for the day broken down by shift. 
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Sales by Department: most POS’s will not break sales down by category. 
 
 
Sales to Date: allows you to see Week to Date, Period to Date, and Year to Date sales for the 
selected date and compare the data to the same day last year. 
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