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How to Add Collaborative Daily GM Notes in efish 
 

With our latest update, Daily GM Notes are now collaborative — multiple users can enter and edit notes at the same 

time without losing progress. These notes appear in the Daily Detail Email (sent out the following day) for those with 

permission.  

Featuring:  

• Real-time collaboration: Multiple users can now add and edit notes simultaneously without losing any content. 

o efish will let you know who else is writing notes at the same time as you 

• Improved note stability and save performance. 

• Seamless user experience across devices. 

To be aware of: 

• Collaborative Notes feature only applies to the “GM Journal” section as well as any “Long Text” fields, if you have 

any “Short Text” or “Number” fields, it’s possible they may be over written if another user saves updates to those 

fields after you. You must click SAVE at the bottom once you are ready to save your notes before leaving the 

page so any entries in those fields are not lost.  

o To configure your locations Notes fields or change them all to Long Text, navigate to 

Administration > Location Settings > Custom Tracking Tab > and change the “input type” field to 

“Long Text” to ensure collab notes are enabled for that field.  

 

Accessing Daily GM Notes from the Daily Journal: 
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1. Click Add/Edit GM Entries in the upper-right corner of the Daily Journal screen.  

Entering Notes in the GM Reporting Tab: 

1. Inside the GM Reporting Tab, enter notes in each applicable field: 
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o efish will let you know who else is writing notes at the same time as you if anyone starts a new note 

while you are writing yours, both your changes will be saved.  

2. GM Journal — use this for the most important notes, as it is featured prominently in the Daily Detail 

Email. 

When you're done: 

1. To have it emailed automatically the next day, simply click Save. 

2. To send an update to a previous daily detail email immediately, check Send Email Upon Saving and 

click Save. 

You can view the Daily Detail Email at any time: 
1. Go to efish > Operations > Daily Detail Email 

(Only visible if your role has permission) 

2. Inside, you’ll see all the GM Notes for the selected date. 
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